
HRP001.22l – Process for Promotion from L (AB) to SL Owner: Recruitment Manager  

Date: 27th September 2019
[the following outlines the steps for promotion from L atb to SL including call for applications through to notification to C&B]

HRP001.22l – Process for Promotion from L (AB) to SL Owner: Recruitment Manager  

Date: 27th September 2019
[the following outlines the steps for promotion from L atb to SL including call for applications through to notification to C&B]

ApplicantApplicant Human ResourcesHuman Resources Head of DepartmentHead of Department
University Review 

Committee
University Review 

Committee

P
ha

se
P

ha
se

Apply online via the 
eRecruitment website. 

Download and complete 
portfolio (HRF013) and 

upload together with the 
required supporting 

documentation as per the 
policy & procedures and 

advertisement 

Application 
complete and 

eligibility 
confirmed

Review application 

Review application and 
verify against checklist 

(RF051)

Submit complete file 
with all supporting 
documentation to 
Head of Dept for 

review

University Review 
Committee convene to 

evaluate the 
applications and 

recommend applicants 
for promotion

University Review 
Committee’s 

recommendations of 
selection notified to 
recruitment office.

Successful letter forwarded to 
applicants and appointment 

forwarded to  Governing 
Authority for approval

Notify applicant 
material missing

No

Head of Dept is invited 
to review the 

applicant’s application 
and submit an 

assessment in writing 
to the University 

Review Committee

Issue call for promotion

Yes

Documentation 
forwarded to 

University Review 
Committee through 
share-point by HR

Unsuccessful letter 
forwarded to 

applicants

Applicant being 
promoted?

NO

YES

Notify C&B 
(release of 
product)


	cd6d1acd-8687-4efc-8a2f-72abd84f62d1.vsd
	Recruitment Process High Level
	Recruitment Planning
	Recruitment Process Initiation
	Recruitment Process Advertising
	Recruitment Process Temp Admin
	Recruitment Process Researcher
	Recruitment Process Search Campaign 
	Recruitment Personal Chair
	Recruitment Process from Application to Interview
	Selection to Commencement
	Recruitment Files
	Progression Across the Merit Bar
	Promotion from L (AB) to SL
	Promotion from SL to AP
	Unijobs Process


